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How to launch an amendment

Participants Portal link: https://webgate.ec.europa.eu/funding-tenders-

opportunities/display/IT/How+to+launch+an+amendment#Howtolaunchan

amendment-Step1:TheCoordinatorlogsintotheFunding&TendersPortal
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• Step 1: The Coordinator logs in to the Funding & Tenders Portal.

• Step 2: The Coordinator launches the amendment request, prepares all data 

and sends to the EU for review

• a. Launching a new interaction with the Service.

How to launch an amendment

Only the Coordinator Contact Person can perform this action
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Choose the relevant option
a) launch a new amendment request based on the latest legal data (option selected by default): 

b) or launch a new amendment request based on a previous amendment (for the same project):



Step 3: Preparing the amendment data

The task Amendment preparation will be available, as soon as the button Lock for Review 

appears. 

Once officially requested, the person launching the amendment request can cancel the request 

at any point before the signature of the PLSIGN. 

Only the Coordinator Contact Person can perform this action







Only the Project Legal Signatory can sign and submit the amendment request.



The EU services have 45 (*) calendar days to assess the request. The EU 

service:

1. May request additional information/clarification 

2. May reject the request

3. May agree and accept it

What happens after the submission of the 
amendment request?



Reporting and payments

Participants Portal link: https://webgate.ec.europa.eu/funding-tenders-

opportunities/display/IT/Reporting+and+payments#Reportingandpayment

s-Introduction
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A. Continuous Reporting: available from the beginning of a project 

(collaborative: all beneficiaries can edit)

B. Periodic Reporting: available at the end of a reporting period 

Project reporting obligations



• At the beginning of each project, all beneficiaries will receive a notification to 

contribute to the continuous reporting tabs. The continuous reporting is 

collaborative. 

• To fill in the information the beneficiary must  log on to the Funding & Tenders 

Portal  and access the relevant project. 

Completing the Deliverables tab



Completing the Deliverables tab



The status of the deliverable is:  

 



Periodic Reporting (end of the action)

1) All beneficiaries receive a notification and log on to the Participant Portal. All beneficiaries 

are asked to:

➢ Contribute to the Technical Part of the Periodic Report

➢ Complete their own Financial Statement 

➢ E-sign and submit their Financial Statements to the Coordinator

2) The Coordinator approves the elements of the Periodic Report & submits to the EU Services     

(one single submission).

3) The EU Services review the submitted Periodic Report and accept or reject it.

4) Payment is processed.



Periodic Reporting step by step: https://webgate.ec.europa.eu/funding-tenders-

opportunities/pages/viewpage.action?pageId=8913035
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How to



Reference Documents
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents


Helpdesk & Support Services
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/helpdesks;programCode=UCPM2027

IT Helpdesk: answers your questions about

the Funding and Tenders Portal tools



Thank you
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